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Date

Dear: Hiring Manger

I am writing to express my interest in your current opening for Event Coordinator  that was posted on Jan 30th 2015.  I would like to submit my resume for review.  I have experience in planning and organizing through school organizations and groups.  Although my experience is not lengthy, I am eager to learn and I am creative, efficient, and can adapt to any project presented to me.  I am confident that I can make a valuable contribution to your organization’s future projects.
In addition, I bring to the table a combination of team leadership, strategic planning and business development skills.  I have leveraged to meet and exceed expectations.   I analyze core operation/business functions and implement the most appropriate solutions that drive continual business growth significant accomplishments and contributions.  The following is some of those accomplishments and that I have acquired from my previous employer:  

· I understand what it is to plan events and schedule and organize, from planning out how to decorate the space, with a detailed itinerary of how things should be done what should be done and when. So any event will go off without a hitch.
· Ability to communicate in face to face meeting finding out what the client wants for the even and the imagination to paint the picture that they need to get painted in order to make their Dream event. 
· The ability to Multi task s in the most efficient and effective way so that things get done in a Quick and timely fashion in order to meet all deadlines.  

In conclusion, I have increased performance through other previous employments by observing learning the efficiency of teamwork and collaboration.  Attached is my resume for review and possible consideration for the above position.  I look forward to meeting you for an interview and further discussing your organization needs and my goals and experiences to meet those needs.  Thanks in advance. 


Sincerely 

Tajma Cameron

Enclosed Resume 
